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Cohousing Solutions – Marketing and Outreach Associate – Skills Quiz

Your Name, Phone, Email: 

1. How do you create a subfolder in Google Mail? 

2. What steps would you take to create a mail merge in MS Word? 

3. How do you embed a YouTube video into a WordPress post?

4. We need to use an existing PowerPoint presentation with a new client. The client has sent us a new theme (template) for us to use. What are the steps in PowerPoint to apply a new theme to an existing presentation?

5. How do you view an “Invitation to Connect” on LinkedIn? 

6. Internet Search: Rank the elementary schools in Grass Valley, CA.

7. A client offers $350,000 for a house and he is applying for a loan in which his down payment 

is 3.5%. How much is his down payment? How much is his loan amount? 

8. How would you quickly search for a name on a list of 500 names on an Excel spreadsheet? 

9.


A. Edit this paragraph to include proper grammar and spelling:

Tennessee Senior Cohousing invites you to a free presentation on co-housing at the Beauford Library on Wenesday, April 8 at 7pm. Our guest speaker, Sally Smith, will describes her experience as a founder and five years resident of such as a community, Germantown Commons in Nashville. Their will be time for questions at the end – it’s a opportunity you won’t want to miss!

B. Create an email subject heading for the above event.


c. . Describe a marketing plan and timeline to effectively spread the word about this  event.

When complete, attach your completed quiz to an email and send it to: CohousingSkillsQuiz@gmail.com
